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401 Calumet Street Lake Linden, MI  49945       An equal opportunity employer







          
CREDIT CARD RESOLUTION/POLICY
The following resolution is submitted for approval at the Lake Linden Village Council meeting on August 12, 2004:
WHEREAS, The Village Council has deemed it necessary for the village to enter into a credit card arrangement to expedite payment of travel and various other expenses,

BE IT RESOLVED that the Lake Linden Village Council authorizes the use of a village credit card subject to the following terms:

1. The village clerk shall be responsible for issuance of the credit card to officers and employees for authorized expenses and shall also be responsible for the accounting, monitoring, retrieval and generally overseeing compliance with the credit card policy.
2. The credit card shall only be used for expenses relating directly to the purpose for which the card was issued to the employee/officer in the conduct of official business for the Village of Lake Linden and subject to the laws and regulations regarding the use of the credit card.
3. The officer/employee using the credit card shall submit to the clerk documentation detailing the goods and services purchased with the cost and dates of purchase.
4. The employee/officer is responsible for its protection and custody and shall immediately notify the clerk if the credit card is lost or stolen.

5. The employee/officer shall return the credit card to the office once the business or purpose for which the card was issued has been completed.

6. Approval of expenses on the statement must be approved by the council at each meeting and the balance on the statement must be paid in compliance with the provisions of the credit card policy.

7. Disciplinary measures consistent with law for the unauthorized use of the credit card will be enforced.
Motion: Hamlin
Support:  Fisher

AYES:

6 
NAYS: 
0 
ABSENT/ABSTAIN:    Frendewey
Motion carried.







______________________________







Robert A. Poirier, Village Clerk

Phone: (906) 296-9911   Fax: (906) 296-1044Email:vll@lakelinden.net Web: lakelinden.net
President: James M. Aittama


Clerk: Robert Poirier


Treasurer: Cheryl Stevens
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